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Career Objective
Dedicated and multi-skilled professional with experience in Teaching,Training,HR support, Customer relations, accounts, and admission counselling,seeking a role where I can use my communication, coordination, and administrative abilities to contribute effectively.
Key Skills
· Good Communication
· Multi-Tasking
· Confidentiality
· Positive Attitude & Determined
· Hard Working
· Sincere
· Team work
· Accuracy
· Attention to Details
Computer Skills
· Ms-Office (Word ,Excel )
· Powerpoint Presentations
· Basic to Advance Computer Operations
· Tally
· Windows 7,10,Xp
· Email Handling
· Editing Skills (Video & Photos)
Professional Skills
· Teaching & Training
· Human Resource Support
· Recruitment 
· Admission Counselling
· Customer Relationship Management
· Communication & Interpersonal Skills
· Journal & Ledger Posting
· Invoice
· Bank statement
· Data Entry
· Accounts Payable & Receivable
· Tally ERP
· Basic GST Knowledge
· Workshop Facilitator
· Operation Execution
Professional Experience
Homeo Care International Pvt Ltd –Bengaluru
Operations Executive
Customer Relationship Officer
Damodar Consultancy Pvt Ltd-Goa
Accounts Executive
Anox Pvt ltd-Goa
Admin  and Accounts Executive
Precispro Business Solutions Pvt Ltd-Goa
Operations Executive
Upgrad (Tie up with Universities)–Work From Home
Admission Counsellor
Guest Lecturer-Dharwad
1.St Joseph’s Pu College
Subjects –
Puc
Business Studies 
Principle of Management
2.Om Pu College-Dharwad
Subjects-
Puc
Business Studies
English
3.C.I.S Degree college-Dharwad
Subjects-
Bba  & B.com
Principles of Marketing
Human Resource Management
Shanthiniketan Institute-Dharwad
Admin
Veta English Spoken Institute-Dharwad
Trainer –Spoken  English
Basic to Advance  Level
Working at –
Jayashree Associates India Pvt Ltd-Bengaluru-
23/09/2025
H.R & Finance Admin
Certifications 
IFCT Computer Institute (Basic to Advance)
English Trainer 
Interships At-
Incite Cam Centre-Bengaluru
Organisational Study- BBA 3rd semester
Ananya Packers Pvt Ltd-Hubli
Inventory Management-BBA 5th semester
Prime Label Pvt Ltd
Organisational Study
MBA-3rd semester
Kamath Transformers Pvt Ltd-Bengaluru
Analysis in Performance of Financial indicators of Financial Statements
MBA 1ST Semester
Educational Qualification
MBA –
EWCM(East West College of Management) –Bengaluru(Bengaluru University)
Specialization In-
Finance
Human Resource Management
BBA-
JSS College –Dharwad ( Kud University)
Specialization In-
Finance
Human Resource Management
PUC –
Kittel PU College-Dharwad (Kud University)
School
St Jopseph’s High School- Dharwad
Extra –Curricular
Certifications
Higher & Lower Exams-Drawing & Painting
Won Prizes –Cultural Competitions and Several Events ,Exhibitions &workshops
Organised Events
Personal Details:
Name: Arpita Pavankumar Tikare
Dob:21st December
Languages Known: English, Kannada, Hindi & Marathi
Nationality: Indian
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